MAGNUSMART

A SMARTER WAY TO PURCHASE

Subject: Applying Splits/Allocation at the Line Level Only

If you need to split the cost of the order across different account codes, perform the
spit/allocation at the line level and NOT at the header level. This is necessary in order for the
resulting PO to properly post to PeopleSoft*. Failure to do so will require the creation of a new
PO and result in processing and payment delays.

* PeopleSoft does not support splits at the header level.

Do NOT split at the
Header Level

Project ID

Program

ct from all values... Select from all values... Select from all values...

|

Enter the required Account and Fund codes on the header and then perform the required splits
at the line level.

MagnusMart Shopper ¥ % [ & W 169.90 USD

Accounting Codes ?
These values apply to all lines unless specified by line item
Account Fund Department Program Class Project ID
0310 0010
Office Supplies Unrestricted E&G Non-Gen
Fee
For selected line items Add to Favorites m

INTEGRATED BUSINESS SUPPLIES INC 3¢ more info...

CSUOH

17381 OLD TANNERY TRL., CHAGRIN FALLS, OH 44023-2120 US )
Perform split at the

Product Description Catalog No Sil line level... ice  Quantity Ext.Price
1 CARD,PAPER PLACEWH iy moreinfo... AVE5011 P 6.99 10PK-Pack 169.90USD |
Accounting Codes (same as header)
—_—
Vendor subtotal 169.90USD
Shipping, Handling, and Tax charges are calculated and charged by each vendor. The values shown here are for estimation purposes, Subtotal 169.90
budget checking, and workflow approvals. Total 169.90 USD
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