
  
 
 

 
 
REVISED DATE: 7/20/2017          PAGE 1 OF 1 

 

Change how mail is sorted 
Under the search bar there is a section there are two options, the first option “By xxxx” is expandable and indicates 

how the mail is sorted, the 2nd options imply sorts by Oldest or Newest.  

 

When 1st sort option is expanded (“By xxxx” ) 

 

 


